
    

 

 

Are you passionate and creative?  Can you inspire others through story telling?  We 

have a fabulous opportunity to join a small dynamic Charity and contribute to our 

continued growth.   

Peasholme Charity works with disadvantaged and socially excluded people, in particular 

those experiencing homelessness or at risk of losing their homes.  We address social 

exclusion and poverty by empowering people to realise their aspirations and achieve 

their full potential.   

The successful candidate will work closely with the Charity Manager and the Board of 

Trustees to achieve sustainable diverse funding from a range of sources including 

individual giving, corporate support and, trusts and foundations.   

The post is currently funded for 12 months, and the successful candidate will be 

expected to work their hours flexibly and could include working from home.  

Application packs are available to download from Peasholme Charity website 

www.peasholmecharity.org.uk  

Closing date for applications: Tuesday 24th September 2019  

Interview date: Thursday 1st October 2019 

 

 

 

 

 

 

Funding Officer  
 

Hours:  10.5 hours a week 
Salary:  £21,653 (pro rata) 
 
 

http://www.peasholmecharity.org.uk/


 

Peasholme Charity was established in 1988 to deliver support services for homeless 

people in the City of York; its purpose was set out in the company’s Articles and 

Memorandum of Association, “the relief of poverty, suffering and distress of persons in 

the City of York” and in particular those “who are homeless, rootless or socially 

isolated”. 

Peasholme Charity was impacted by changes to local authority funding systems in 2017 

and since then we have been rebuilding services that help achieve our mission of 

ending rough sleeping and homelessness.  More recently we completed a strategic 

review, funded through the Lloyds Foundation ENABLE grant; this review helped us 

refresh our aims and refocused the organisations mission.   

We work with disadvantaged and socially excluded people, in particular those 

experiencing homelessness or at risk of losing their homes.  We address social 

exclusion and poverty by empowering people to realise their aspirations and achieve 

their full potential.  

We aim to: 
 

- help and support people in the City of York that are in or at risk of crisis and is 
not being served or protected by any other organisation.  We define ‘crisis’ as a 
lack of security, shelter or an individual’s ability to sustain themselves. 

 

- develop and provide specific services that meet the identified needs of vulnerable 
and excluded people and will collaborate with partners to effectively access 
existing services. 

 

- actively research, understand and identify the needs of people in or at risk of 
crisis. 

 
Currently, we achieve these aims through the delivery of the following projects; 
 

1. ‘My Money. My Life...’ delivers a financial capability supported learning pathway 
enabling clients to move from a point of crisis to financial stability. 

 

2. The ‘Community Advice Service’ is a partnership project delivered alongside 
York Foodbank; the advice worker aims to support clients to resolve situations 
through early intervention while reducing individual clients’ reliance on 
Foodbanks. 

 

3. ‘Next Steps’ provides intensive support to rough sleepers with complex needs; 
the service aims to move clients from rough sleeping to hostel accommodation or 
more permanent housing.  The service also provides prevention support; aimed 
at facilitating individuals with complex needs to remain in their own homes. 
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4. The organisation is currently leading a collaboration project aiming to deliver a 

‘Homeless Hub’ for street homeless people to access basic needs support while 
linking to specialist support through existing services.   

 
The successful candidate will join the organisation at an exciting time; we are currently 

working with partners to establish a ‘Homeless Hub’.  This new venture provides a 

unique opportunity for services to work together in a shared space to meet the needs of 

some of the most vulnerable members of our community. 

They will work closely with the Charity Manager and the Board of Trustees to achieve 

sustainable funding from a range of sources including individual giving, corporate 

support and, trusts and foundations.  The successful delivery of this strategy will ensure 

existing services continue and facilitate the development of new services that can be 

delivered from within the ‘Hub’.  There is a need for the organisation to build a 

sustainable management and administration structure; this will include expanding the 

hours dedicated to this funding officer role. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  
 

Salary:  £21,653 pro rata  
 

Hours:                      10.5hrs per week 
 

Base:    25 Micklegate YO1 6JH (includes opportunities to work from home) 
 

Responsible to: Charity Manager and Board of Trustees 
 

Peasholme Charity works with disadvantaged and socially excluded people, in particular 
those experiencing homelessness or at risk of losing their homes.  We address social 
exclusion and poverty by empowering people to realise their aspirations and achieve 
their full potential.    
 

The post holder will work closely with the Charity Manager and the Board of Trustees to 
achieve sustainable funding from a range of sources including individual giving, 
corporate support and, trusts and foundations.    
 

Key Objectives 
 

• Develop and deliver fundraising activities that will generate a minimum annual 
target of £40,000 income for the organisation through a mix of income generating 
activities.  

 

• Work alongside the Charity Manager in the delivery of the organisation’s 
fundraising strategy, and the successful achievement of enough funds to meet 
the ongoing costs of the organisation. 

 

• Maintain comprehensive records detailing fundraising activities and contribute to 
fundraising and financial reports for the Board of Trustees.  

 

• Develop materials that can be used to raise the profile of the organisation online 
and in social media. 
 

Responsibilities 
 

1. Develop a range of materials that can support a successful fundraising 
campaign, including written material for trust and foundations applications. 

 

2. Identify and develop corporate and business contacts, that can support the work 
of the organisation. 

 

3. Develop opportunities that can engage individual givers, and community groups 
in the support of the organisation. 
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4. Work with the Charity Manager to review the existing fundraising strategy and 
contribute to the development of a new pipeline funding approach to create a 
more sustainable organisation.   
 

5. Participate in supervision and appraisal.  Actively contribute to the creation of a 
professional development plan and undertake training relevant to the post. 
 

6. Keep up to date with changes in legislation, local and national strategies, and 
good practise relating to the support of vulnerable and excluded people, including 
rough sleepers. 
 

7. Actively promote and have a commitment to Diversity and Equality and respect 
the rights of staff and clients in keeping with the Peasholme Charity’s policy. 

 

8. Work to promote a ‘safe culture’ within Peasholme Charity and partner services 
and actively commit to the Charity’s zero tolerance of abuse. Ensure that all 
safeguarding issues are dealt with in line with the Peasholme Charity’s Policy. 

 

9. Any other duties commensurate with the post and as required by the Charity 
Manager or Board of Trustees.  
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We require that the post holder be able to demonstrate the following competencies to a 
high level and use them to the full in their working practise.   As part of the recruitment 
process, we will be looking for evidence of the following core competencies. 

Please see ‘Funding Officer’ competencies sheet for further definition 

 

➢ Knowledge and experience  
 

➢ Personal effectiveness 
 

➢ Organisation and delivery of results 
 

➢ Proactivity and initiative 
 

➢ Creativity and innovation 
 

➢ Problem solving and decision making 
 

➢ Self-development 
 

➢ Communication  
 

 

➢ Managing self and relationship with 
others 

 

➢ Team working and co-operation 
 

➢ Negotiating and influencing 
 

➢ Building effective external relationships 
 

➢ Maintaining and using systems 
 

➢ Using IT 
 

 

 

We require you to use the application form to demonstrate your capabilities in 
relation to each of the criteria below. We request that you use the application 
form to provide your evidence following the points in number order.  

(Please use the information in the “Funding Officer” competencies sheet as an aid to thinking 
about evidence for each area). 

1. Previous Experience  

1.1 At least 2 years’ experience of attracting funding to support the delivery of 
small charities through trust and foundations applications 

1.2 Developing materials that can be used to promote the profile of the 
organisation on social media and within the community 

1.3 Developing and managing positive relationships with existing funders, while 
developing new funding relationships.  

1.4 Actively researching and developing new funding leads for the organisation.  

1.5 Reporting on progress against agreed strategies, including preparing reports 
for the Board of Trustees.  



 

2. Specialist knowledge and Job requirements 

2.1 Work alongside the Charity Manager to deliver the organisation’s fundraising 
strategy.  

2.2 Excellent written skills that can support the development of successful 
funding applications.  

2.3 Strong communication skills, ability to liaise and cooperate with funders, 
fundraisers, team members and clients 

2.4 Ability to prioritise key tasks effectively and deliver against the organisation’s 
strategic aims 

2.5 Motivated and organised, with excellent time management skills. 

2.6 Awareness of the impact of homelessness and rough sleeping on people. 

2.7 Awareness of the services currently available to support people experiencing 
homelessness and rough sleeping 

2.8 Understanding of confidentiality and its application within a supportive 
environment. 

2.9  Understanding of professional boundaries. 
 

3. Additional Requirements 

3.1 Understanding and commitment to Equality and Diversity as it applies to a 
supportive environment and the workplace. 

3.2 Familiarity with IT applications and basic keyboard skills. 

3.3 Willingness to work flexibly in response to changing organisational 
requirements. 

3.4 Ability to be effective while working independently and as part of a small 
team. 

3.5 Ability to work independently whilst maintaining responsibility to Peasholme 
Charity and following the direction of line managemen



 
 

 

Personal Contribution 
 

 

knowledge and 
experience 
 

 

Can apply knowledge and experience in a flexible way and in novel situations 
 

 

personal 
effectiveness 
 

 

Motivated, reliable, flexible, responsible, non-judgemental and open minded, ability to 
follow direction 
 

 

organisation and 
delivery of results 

 

 

Takes responsibility for organising own work effectively and delivering results, ability to 
work to personal and organisational targets, ability to work in an effective way within 
organisational ethos 
 

 

proactivity and 
initiative 
 

 

Recognising the need for action without being told, ability to work effectively within 
organisational policies to further support clients 
 

 

creativity and 
innovation 

 

 

Ability to source and develop new ideas. Ability to practically implement new ideas to 
solve problems and bring about improvements to services and resources 
 

 

problem solving and 
decision making 
 

Ability to use logical processes for problem solving and decision making, using a 
solution focused approach to client support and risk management. 

 

self – development 

 

 

Ability to identify personal learning and development needs and planning ways of 
meeting these, ability to recognise the need for self-development within the ‘Funding 
Officer’ role 
 

 

 

Working with others 
 

 

communication 

 

 

Written and oral information is concise and accurate, work within the organisational 
sharing of information and confidentiality policy, communicate information in a non-
judgemental manner 
 

 

managing self and 
relationship with 
others 

 

Develops and maintains positive working relationships, based on self-awareness and 
openness to making personal contributions, takes personal responsibility for own role 
within the team, works to the ethos of the organisation 
 

 

team working and 
co-operation 
 

 

Committed and reliable member of the team and understand the impact of the role on 
others, flexibility and willing to work for the better of the whole organisation  
 

 

negotiating and 
influencing 

 

Uses a range of methods for persuasion and achieves positive results, works to 
challenge negative practise and attitude within the organisation, actively promotes 
positive good practise within the organisation. 
Challenge behaviour that may lead to discrimination or exclusion of any individual or 
group, ability to apply the principles of equality and diversity. 
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Organisational contribution 
 

 

building effective 
external 
relationships 
 

 

Ability to build up and maintain a network of external contacts who can help 
achieve organisational goals, work in a professional manner which 
promotes the organisation in a positive way, communicate with external 
organisations in a manner that builds on the reputation of the Peasholme 
Charity. 
 

 

managing and 
using systems 
 

 

Uses and contributes to organisational systems accurately and efficiently, 
works within policies and procedures of the organisation, makes 
appropriate use of supervision and appraisals 
 

 

using IT 
 

 

The ability to use IT systems to support the achievement of personal and 
collective goals. An understanding of how social media can support the 
work of the organisation.  Willingness to undertake training in this area. 
 

 


